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CONSIGNMENT PROCEDURE  TS22

1. CONSIGNMENT FORM
• Be sure to complete every section of the enclosed Consignment Form – it is very important to be

accurate.
• Be sure that the consignor’s name listed on the form is the same as the registered owner listed on the

ownership. For extenuating circumstances, please contact our office. If you are a dealer, please provide
your dealer name, number and address and indicate the salesperson and his/her number.

• Please record your mileage and indicate whether it is actual or not actual, miles or kilometers. This
number is important, as it is needed to transfer the ownership to the new buyer.

• If you vehicle currently has a lien, please include a current ‘Payoff Letter’ from the lien holder.
• Please remember to sign you name on the bottom of the form.
• If you plan to pay your entry fee by credit card, please complete the information in the space provided

on the bottom right hand side of the form. If you prefer to pay by cheque, please attach the payment to
this consignment package. No cheques accepted within 4 week of the auction date.

2. REGISTERED OWNERSHIP/BILL OF SALE
• Please include your ORIGINAL ownership when you return your package.
• Out of Country registrations – Please fax or scan documents to our office in advance for approval. The

original title and original import documents/entry summary will need to be submitted prior to the sale.
If you have any questions regarding customs documentation, please feel free to call Livingston
International Customs Brokers at 1-800-282-9892.

• Please verify that the vehicle identification number on the ownership is the same number found on the
car. Vehicles with no VIN number will NOT be accepted by CCP Auctions.

3. PHOTOGRAPHY
• It is important to supply Collector Car Productions with photos of your vehicle to ensure maximum

promotion. Multiple photos are required and historic images are encouraged. Please see Photography
Guideline for requirements and examples.

• Send photos to CCP as soon as possible to be considered for early advertising and to ensure placement
in the ONLINE Auction Platform. You can email photos directly to CCP at info@ccpauctions.com

• ALL PHOTOS MUST BE RECEIVED BY APRIL 30th, along with entry fee payment, to be included in the
initial online posting.

• Photo of odometer reading and VIN MUST be submitted with entry.

Please return your completed consignment form including a vehicle description, ORIGINAL ownership and the entry fee. 

If you have any questions or concerns regarding the necessary information in this package, please contact our office and 
a knowledgeable car specialist will be happy to assist you. 

http://www.ccpauctions.com/
mailto:info@ccpauctions.com
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